	________________Chapter Meeting Minutes
(date)


	Attendance:

	Present:   



	       Regrets/Absent:    

                        

	Topic
	Discussion
	Action/Plan

	I.  Call to Order
	The meeting was called to order by chapter president ________________ at ____  hr EST.
	

	II.  Roll Call/Quorum
	Attendance was taken by _____________ and a quorum was established.    
	

	III.  Approval of Minutes
	Motion to approve the ___________ minutes received by ________ and second by _____________.  Unanimous approval.
	

	IV.  Current Chapter Account Balance
	
	

	V.  Current Number of Active ANAC members
	
	

	VI.  Committee Reports
	 
	

	A.  Educational
	Report given by:

	

	B. Nominations
	Report given by:
	

	C.  Membership
	Report given by:

	

	 Educational Activities:
      Event: 


	Date
	

	VII.  General Announcements/Business
	
	

	      A.  Item

	
	

	      B. Item
	
	

	      C. Item
	
	

	VIII.  Meeting Notes:

	
	

	IX.  Actions Voted On
	
	

	     1.
	
	Passed/Failed

	     2.  
	
	Passed/Failed

	X.  Questions/Problems/Concerns
	
	

	XI. Meeting schedule 
	
	

	XII.  Adjourn
	
	The meeting was adjourned at approximately ______ hr EST.


